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expanding, reducing of certification scope control procedure

1. HRYMYEE purpose & scope
AFEFHE TEHARR[VALEMN BRI 7. 4. 4EfF. BH. 815, WE. U
BEUIE S BT K B4 /N IE Y BB I 254 A A 2K

This procedure provides the conditions and requirements for granting, refusing,

maintaining, renewing, suspending, restoring, or withdrawing, expanding, reducing

of certification scope of the management system certification registration.

2. B8 responsibilities

2. 1 IR DT IR AL IE B A% I B H A B IR B A% &5 R () 4 B 55K} The audit department
is responsible for providing all the information of certification audit, supervision
audit and re certification audit results;

2.2 Tl i se 3 SRR % 7 H % B #1E B The marketing department is responsible
for providing information of the daily supervision to the certified customers;

2. 3 AR TTHR ZHAERE N BXFEM RS EHE T 648, 4ERF. ¥, &5, KE.
IR AIE S B R EAE/IMAETE I I B DO 3, FR R ST e AL AL BE %8 The  technical
department is responsible for arranging certification decision person to review and
manage the granting, refusing, maintaining, renewing, suspending, restoring, or
withdrawing, expanding, reducing of certification scope, and responsible for final
approval of the decision.

2.4 EHAMATINEMBMELR T EA . 4ERE. HoH. BHiE. RE . BUMEAIE. 8L
PR B 45 /N D IE Y0 ] A 9% iE fik the management department shall be responsible for the
relevant notification of the granting, refusing, maintaining, renewing, suspending,
restoring, or withdrawing, expanding, reducing of certification scope.

3. SLEFEF operating procedure

3.1 WIEEM TSR T EHr CGEFEH T HIANE) The granting and renewing of the
certification registration (renewing is applied to re—certification)

3. 1.1 ¥F. FHHMERM IS the conditions of granting and renewing certification
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registration

3. 1.1 WIESRE N AR P B WE S BEAT PR, JRAE M IEA B S e PR 28 i ftk . Decision
personnel to evaluate according to the objective evidence, and submit to general
manager for final approval

AN A E D E N PR AR S R

The audit team shall submit the following information to certification decision
personnel:

a) FHZIFRI M EAZIRE; audit plan and audit report;

b) X R B T YR AR 1 = WS Bt ir FRAEA] 25 A1 B3 F AT ;. the recommendation on whether
grant the certification and attached any conditions or evaluation;

c) XTHIEM B A IS BT A e HEMMER#IAE W: confirmation opinion on the
relevant information conformity and accuracy of the application materials;

d) AFFE R S LA IR A REESE DL AUEART 5 PR A O ool AN & FH I
validity evidence for the NC report and its corrective action and the closing comments
and determine the improvement items;

e) Bzt M FHAAE FRAESE A Bl audit records and other relevant supporting
materials.

3.1, 1.2 fEe R |, BARN 54 : On this basis, the specific should be consistent with:
a) LTI AR R SO AR SRR EEE KR The management system documents of the
auditee is basically in line with the requirements of the standard

b) ZHZ T E PR RIBITIHERAEG R the management system running of the auditee is
basically effective.

¢ B2 T A% W7 i 5T B/ PR B RO/ SG SRR R S5 U T AT EE A RN bR, JoiiikEi R
RIREM; The auditee product quality / environmental impact / hazard source control
are complied with laws and regulations and relevant standards, no violation of laws

and regulations, unexpected accidents

d) B AFFE I IE 5 3 78 )0 e BAE] N 58 R & s A% 130 UE A 2 A1l non—conformance
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corrective actions are completed within the specified period and verified by the audit
team.

e) HRZ PRI EALFEIUERE BRI (WIIE: (E28 HrBOi i 45z i 6 >
ANTER: WEHK: EHZERZ A3 DMHNEMR: FHAE: fEERVIEER R8O
OVt 7 IEANZY IEHE e, FF4A I8 UF A % . The serious nonconformities identified during
the audit have had corrections and corrective actions implemented within the required
timeframes (for initial certification: within 6 months from the completion date of
the Stage 2 audit; for surveillance audits: within 3 months from the audit completion
date; for recertification: before the expiry date of the original certificate), and
have been verified as effective.

3.1 2.1 B A B ARSI A A R e Bkl SRR & B WO T
AP T T4 i 22 o A% ZH AR B0 TR A % (A I 430 Wt A 5 960 0 LA o A A W 381 52 i A% 7 4
B G — A N 588 » audit team leader shall submit all the on-site audit result
materials to audit department, the material must sufficient and all non conformance
corrective actions must be verified by audit leader (the effectiveness of corrective
actions should be within one week after the leader receiving corrective measures)
3.1.2.2 HRMH B H LIRS RS R A TR G, EEHAERE N FHETH G AE
PE N ARG KPR, Fdat T (DZ-FM-81 (DAZHONG - ZE U N RiE #) & Hrf, BRI
after receiving all the information, technology department will select certification
decision personnel to review; the certification decision personnel requirements are
as follows

a. ZHWIEREN R, NS AR ME M EER,; Participate in the
qualification of the certification decision, should meet the relevant requirements
of the company

b. INIEHRE N F R RN RR G, 5 ® % T L 2R, AT e R & Kol
M E % N 51T PASCFF; The certification decision personnel must have the corresponding

categories qualification, when the auditee business area is beyond the professional
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range, then technical experts or professional auditor can be added to support

c. INIFREAN RN SZWEZIES LK. Certification decisions personnel should be
independent of the audit activities

3.1.2.3 WNIEHRE N ALERAIA B AZ A SR AL R IEHERE T B 1480 #1532 B i 07 1 oAl A5 8
BA @G, HEMEMDZ-FM-21 (HzED. AR AVGERER) , 1EH RS FEWE
TS 8 . After confirming all the material provided by audit team is OK,
certification decision personnel will fill in the corresponding
DZ-FM-21<Certification decision for audit files and process evaluation> , and decide
whether recommend certification registration conclusion.

3.1, 2.4 R R ARG GERE N RS0, BB MANKDZ-FM-21 (HiZERE MR
MIERERY , G HE KPP REIE R INE S (RIHEF) o according to the
certification decision conclusion, DAZHONG GM signs the DZ-FM-21<Certification
decision for audit files and process evaluation> , and approves the certification
document (i.e. certificate).

3.1.2.5 HHEHEZE AT REHERIDZ-IM-21 (HZER MR LOMERERE) 5
BEAT AR NUE A5 BN S 8 sk AR, IRRIERREAC A T, i iiRiEsa 2 W) . after
receiving the the DZ-FM-21<{Certification decision for audit files and process
evaluation> approved by GM, management department will print corresponding
certificate, and forwarded to the marketing department, the marketing department will
deliver it to the auditee.

3.1.2.6 FIIAEANTMEE Grww. dzee—iso. com) L AAER T BE FriAIE ) 2H 23 4 5 75
FONEIEF &, WA 10 HATRIESS RAH RS RIS E ZNEZ.  The Management
Department shall publish the list of organizations granted or renewed certification
on the company website (www.dzcc—iso.com) and submit the relevant certification
result information to the CNCA (Certification and Accreditation Administration of
the People’ s Republic of China) by the 10th day of the following month after the

issuance of the certification certificate.
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3.2 NUEIFEM A BI4ERF maintain the qualification of certification

3. 2.1 NUEIEM B 4E R 454 Conditions of maintaining certification registration
qualifications

a. UL T E IR RIZITRIF, T/ EALRFE; the management system is running well, no
major non conformity;

b. FAETT IR AL A AR & A BT R FEA 24 the corrective action for last audit
maintain effective;

c. SRUF T HUE B AR EME AT S EER; The certificate and the use of the logo meet
the requirements;

d. P ER e . MR E R R, O S I A fe 22 4 R, ol K a2 4
FE R TR/ AT BRI UF; product quality stability and no illegal in
environmental monitoring, no major accidents on environmental and occupational
health and safety, no major food safety incidents occurred, no customer / related
party major complaints;

e. ARG 2l 45 A E M HH N 3858 FH AL AL 30 E A 2. corrective action is submitted to the
audit team within the specified period. and validated OK

3. 2. 2 YEFFINE TS B 5 i FE FFapproval process of maintaining certification

3.2.2. 1 HRZEBUSC B B oA A B Bk, AERISRIE DT I AT & A B M A 25, $
AR BRI FER PR TR E N FBEAT B o B AR 2N SRAIE T ANRF B 2 I3 it ) S0 R A E S 5
BRAETT A IS J5 00— F N SE L. 7 BT iR O A AR it AN 207, S 57 RV R0 32 W 4% 7 15
BAS, BHHBRENAE 72 s, M EHRPBmiiH. after receiving all the surveillance
audit material including all the NC items are closed, audit department will submit
to the certification decision personnel to review and make the certification decision.
The audit team shall be completed the NC verification within one week after receiving
the corrective action. If the corrective action is not OK, he shall immediately notify

the auditee to submit again, and provide sufficient reason, and make a written note.

3.2.2.2 RAPUESTE N G0 o A% A REZEAT A% B W B A L HERE P S L REAT i A, BAR
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FE AT YERFMIE TR . KA SR E N LR N H A LR AL VGIEHERE T 1 230 SR AN 52
BT AR E B A MG, HEMMDZ-FM-21 (G N LIERER)

YEH TR 4ERFMEFE M 4518 . DZ certification decision personnel review the audit

file and the audit team recommendation opinion, and decide whether maintain
certification. After confirming all the material provided by audit team is OK, DZ
certification decision personnel will fill in the corresponding
DZ-FM-21<Certification decision for audit files and process evaluation> , and decide
whether recommend certification registration conclusion.

3.2.2.3 JEBAMERES TAEPUT 3. 1.2.4-3. 1. 2.6 4FKIifE. subsequent certification
decisions work will be implemented the 3.1.2.4-3.1.2.6 terms of the process

3. 2. 2. 4%7 L AT A8 5 BUE 5 B VAR B AT S SF IO ARG, o AL A L ] o A% P4
o, WK RIRAAE 4GS, BARTIITHZIN R EE, DLUE 2 5 e IRk
WIE, HFHBRPARAREAMN SRS ZES, BREREREZ R, DAAEES)
HRHIz/E. If it is possible to suspend or withdraw the certification caused by major
NC or other status, the audit leader will report to audit department, the audit
department will appoint competent person that different from the audit staff to decide
whether to maintain certification, and DZ will assign competent personnel to
supervise the audit activities including the supervision of its auditor, to confirm
the effective operation of the certification activities.

3.3 NIEFM ARSI /5 suspension of certification registration

3.3. 1 RADUFEN (EABRT) B, KHAUE AR A% 5L 55 H N85 HOAEUET, FFR
BN UEHG: The certification body shall suspend certification in cases when, for
example:

A. B BRAR R A S E0™ AN S AIEZOR Y, 55 E BAR R 5 SEh L 5 Is ™ B s The
management system persistently or seriously fails to meet certification requirements,
including a severe disconnect between management system documentation and actual

business operations;
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B. AN AL PRAR A& Y AV EOR, HACKRIE A IEfE Y Failure to comply with

applicable laws and regulatory requirements for the management system, without

effective corrective measures having been taken;

C. %2 3| 5 pi &/ A5 /OHES A S AT BUL 11, BLHoR e BB L) Subject to administrative
penalties related to quality/environment/OHS, with rectification not yet completed;
D. KA H KB EFH M/ R BEF /R P 2, RS ZVE BAR RISAT AL B
KERFET;  Occurrence of a major quality incident/sudden environmental
event/relatively serious work safety accident, reflecting significant deficiencies
in the certified organization’ s management system operation;

E ARG TR E I TR VIEGE IR E R A, s iR IR AR S B #):  Refusal to
cooperate with market regulatory authorities in certification compliance inspections,
or provision of false materials or information;

F. 3 195 8 BAR Z30 A SSHATBOF AT S BEBTUE . sl PR D IR IE 5 855 1 2R R0
Expiration or invalidation of administrative licenses, qualification certificates,
mandatory certification certificates, etc., that are related to the scope of the
management system;

G. ANAETRRE I & ) [a] [e) P e 52 I B s A% ;. Failure to undergo surveillance audits at
the required intervals;

H. ARAZAH IR E TR0 51 AV EAE HRAF I UEIE R A B B, A JGEIEBMYER S48
H; Improper reference and publicity of the obtained certification certificates and
related information, including the use of certification certificates and
certification marks, in violation of relevant regulations;

LA JBATNEA 2 E 5T X551 Failure to assume or fulfill the
responsibilities and obligations stipulated in the certification contract;

J W RATEURE ST T o 218 #E i [Y);  Ordered by relevant administrative regulatory
authorities to suspend operations for rectification;

K. KSR E /5 /OHLSHH % B KBS ) Occurrence of amajor public incident related
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to quality/environment/OHS;

L. B A I R ™ AT S A LR R BEAE 3 N H W ZEBUIRIERT; Corrective
actions for non—conformities identified during surveillance audits fail to be
verified within 3 months;

M. EEREEH);  Voluntary request for suspension;

N, HAth B B 452 A UEUE 5. Other circumstances under which the certification
certificate should be suspended.

3.3. 2 RIEMFIAEE P HE BAA RVGEE I AL, % NRE AL when certified
customer is issued a suspension, the management system certification is temporarily
invalid, according to the following procedures:

a) HRZAHMRME 3.3, INSFIENL, (E9 I RE EFR), HE AR Bk, 284
B, $A% AR T IADZ-FM-31-1 GAIEBERS EHEE AR ) o HEE KRN, B % AR DZ-FM-33

CIREDAER MBI ) AL UG T 2538 UE . according to 3. 3. 1A, when decided
suspending during on site audit, the leader submit a written report, approved by the
general manager, the audit department issued the DZ-FM-31-1 {Suspension
certification notice) . When the suspending is renewed, the Audit Department will
issue DZ-FM-33 {Renewing certification notice) to the general manager for approval,
and send to the certified client.

b) KA 3.3, LEMGIR, mMHZEIRE AT A, Sk, $2 B e R IR it
JaE M S Z AN, DERZ 3.3.2 a) 4bF; when 3.3.1.E happened, the audit
department appoint a professional audit team to investigate, review, and put forward
the rectification requirements for improvement, then the professional audit team
confirm and handle, according to a 3.3.2 when necessary

) PALE B #E e 1Y), BB AZ BRI P e, N IADZ-FM-31-1-1 CIAIE B S E {5 A
PAY ; when suspending certification is decided, the audit department issued a

DZ-FM-31-1-1 {Suspension certification notice) according to the decision,

4) o T RIS A £ T4 TE U] TES SRR 25 0, o L 2 (R AR
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UL, NBREEAZE . WAL RS . Yl AR B EE I, NIA
DZ-FM-31-1-1 IAUEZEASEE{ZiEEIK) ; if the auditee does not submit the corrective

actions report, or not submit awrittennote after audit team reminding several times,
the audit department will make repeated urging, if there is still no response,
will make decision of suspending suggestion, the audit department will report to GM
for approval, and issue DZ-FM-31-1 {Suspension certification notice) ;

e) KA 3.3 IFHAHARIE LU, M T IADZ-FM-31-1 (YIEFHEES@AIR) 5 in the
circumstances of 3. 3. 1FH or others, the audit department issue DZ-FM-31-1 {Suspension
certification notice) ;

£) MRS 3 IGIMIE L, WA S EEEH 8. M rIVGERE .

When 3. 3. 1GIM occurs, the General Manager shall directly make a decision to suspend
or revoke the certification. g) &G B F LT HIH L 44 FAEA A s EAAm, e
BAR IR “UEARIRES” B “ S IRR 7[RI 20 R e A ORI E A 2R - the management
department will suspend the certification of the organization list published on the
company s website, the accurate identification of its “certificate status” and
”suspension period” at the same time according to the prescribed procedures and
requirements to the CNCA.

3.3.3 WAEIEBEEM—Bou3—64 H o EJET3. 3. IFTIE 88 f5 ] 2 A0 OC S At vF
"PEZ H. Certification suspending period is generally 376 months. But in the case
of 3. 3. 1F suspending period may be postpone to the date of the certification decisions,
3.3.4 ¥ E)a HFAEH LG S EERIRE 1), AR AN AT IRE 2, LR
B % EOR AT B B R R W AR AT AT . if the organization for subsequent
rectification or request for recovery after the suspension is certified, the Company
shall accept the recovery of the organization to supervise and review the requirements
for the audit or the suspension of the recovery of the audit may be carried out

separately.

3. 4 UE A RS R 5k 45 /N IEYE Elwi thdrawing or or reducing the scope of
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certification

3.4.1 FUEHLF LU MELZ 1, IIENMNMAESRAFH MG BIF &L 5 H AREEH
IEUER, F{REAHMNEYE: The certification body shall revoke the certification
certificate of the certified organization within 5 working days after obtaining
relevant information and conducting investigation and verification, under any of the
following circumstances, and shall retain corresponding evidence:

A B AN e VA A UE B SO RY); The legal status proof documents of the
organization have been revoked or cancelled;

B. # “HEZENEREEARRSG” M “EHPE” 3INEELREL R The
organization has been included in the lists of serious untrustworthy entities in the
"National Enterprise Credit Information Publicity System” and “Credit China”;

C. WIEIEF Y 2R i, (H S B0 5 1 ) R AT 2 ok B R IEH): The suspension
period of the certification certificate has expired, but the issues that led to the
suspension have not been resolved or effectively corrected;

D. Z4T BUR & A1 TR BRIRUE A 2R #0 T 3 B i A IR 95 56 K i B 2 ) Tt has
been confirmed by the administrative regulatory authority that the certified
organization has caused major quality and safety accidents involving products or
services due to its violations;

E. JOUEHL M IR AT, SR EE TR SR LS MG R H): An
environmental emergency has occurred involving the certified organization, and the
competent ecological and environmental authority has confirmed that it was caused
by the organization’s violations;

F. RAETE KLZ2HE N ; A major safety accident has occurred;

G.QES WHIB/TEH OA RGBT MH; A major safety accident has occurred;

H. HAB MBS IAUFUE . Other circumstances under which the certification

certificate should be revoked.

3.4.2 BAZAHMYE 3. 4.1 CG T, MIRER & B AENIETE R F L iR kA T B AR &
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WEBRAEATTE, LEN A G/ HAEIEH,  PAHRER AR 2 2RI, B4/ MAETE
0 B RIS ARAEEOR . AR AR PRI [F) 5§ 3 i I o A A A 3

according to 3. 4. 1CG, audit team analysis whether certified clients has some major

NC items or repeated NCs, reduce the scope of certification if necessary, to exclude
the part not meeting the requirements, but after reducing the scope of certification,
the management system should meet the standard requirements. The audit leader shall
submit the report to the audit department after confirmed with the customer.
3.4.3 HAZAIRYE 3. 4. 1CGHEM, KA 3. 4. 1 ABIEULR, 3 A% 3R b B A A HE AT PR 25
BAZ . PR RECEOR IR, Jai T A, L EE R 3.4.2 AbHL. in the
situation of 3.4.1CG, according to 3.4.1.AB, the audit department will appoint
professional audit team to conduct investigation and rectification requirements, and
then confirmed by the professional audit team, and deal with it as 3. 4. 2requirement
when necessary.
3. 4.4 HE PR RABEGE NETE ], 2~ m) R B AL PRI, A% A 52 22 DZ-FM-32 A
UETE M B /400 /ISR AL PR L 22D i e A AL SV B AR, REARIHE . T B 1
DZ-FM-31-1 (PEFEHE B (5@ AN g ) 3k DZ-PM-31 CAE RS HAEE R R RIBHIRIER /.
HEFIKEN, HREEDZ-FM-33 (KB IR A AR ) i S B 5 2r 4 R
When the management system certification scope can not be reduced, and the company
will suspend the certification, audit department will submit DZ-FM-32
{Suspending/Withdrawing/Renewing certification approval form) , audit department
and technical department organize investigation. confirmation and signing, approved
by the MR. The marketing department make the DZ-FM-31-1 {Suspension certification
notice) or DZ-FM-31 {Revocation certificationnotice) and send to the customer. When
renewing the suspending certification, the audit dept. will issue DZ-FM-33 {Renewing
certificationnotice) to general manager for approval, and then send to the customer.
3.4.5 BEHELA UK QARG EF @ AR 50 COIESEAS SR B AN R ) FH 2 w] B4R A% 2
VIR R ANMBAR o TCIEAIENT, K27 BB VIR BEAR B 2R A4 S AR AE 3 7 Pt L, R

F/3 12/15



%% No.:

IR A 7 PZQP-03
BT, HAE, EF. BH. G5, KE. BUBSINE.
ﬁ#ﬁﬁﬁ’]‘%ﬁ?ﬁ@ﬁ%ﬂﬂ? ﬁb‘_ﬂj Page:13

granting, refusing, maintaining, renewing, suspending, restoring, or withdrawing,
expanding, reducing of certification scope control procedure

PRIREL “VEMPIRES ", TR H2 e F i AR AE BT 5 B2 H A Bk E 502 . The

management department shall send the “Notification Letter of Suspension of

Certification” or "Notification Letter of Revocation of Certification” to the email
address of the contact person of the enterprise through the company mailbox. If it
cannot be sent, it shall publish the list of organizations whose certification is
suspended or revoked on the company’ s website, accurately identify its “registration
status”, and report to the CNCA within 5 days of suspension or cancellation according

to the prescribed procedures and requirements.

3. 4. GHUHVIETE P 5, B BEORE A2 k2 7 2 [ B UGIEIE Y . A ik el, B B
24 TAE H N AEFH S LEAR B 3ty b A A7 575 B REH UL %€ » af'ter withdrawing certification,
the management department will promptly notify the customer to send back the withdrew
certificate. If unable to take back, the management department will publish or declare
this decision on related media and website within 2 working days

3.5 HARMTHANA (BRAN D 1ER, B BN IR U 2 7 I BAR R UIE RN . U R
465 /NHPIRIL . when requested by any group (or individual), the management department
should correctly explain the situation of the customer’ s management system
certification suspending. withdrawing or reducing status

3.6 it oS T B TETE B Y KT, BRI R IF#AT FiE A, DL
REATAT L E R 25D, IRER G AR T REE . IiEL T 5 B 6 i — I AT .
if the marketing department receives a client’ s application for the expansion of the
certification scope, it shall respond and apply for the review, and determine any
necessary audit activities, to determine whether the expansion scope can be granted.
This operation can be performed with the surveillance audit.

3.7 WIEEM B A HUIELE: & IS HNIEEH 2 SAER A T FVAERE A . AL INETE
BN, HhfEERENEREE, 2O HE TN, REENEEE RGN TN
A A JCTH A2 1Z R I H IRV RE TN, B e AN P Y SE AU AN 5 =5 T AR Y
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KAET, W mA B & ez g H AR B EE TN R EE P AR E AR AR &
FIRPUERE, MAEANHIERMBAEE., Verify the rejection of the registration status:

whether the scope of the client’s application is within the scope of the company s
certification. If it is not within the scope of certification, the first need to
communicate with the deputy general manager, the project belongs to which
professional category, and then in the verification management system to inquire
whether the company has to meet the application of the corresponding professional
capacity of the project staff and customer communication The DZ certificate of the
manufacturer’ s certification mark, if the company does not have the corresponding
professional ability to meet the application of the project or the customer does not
agree with the certification mark of the DZ certificate, as the application failed
to deal with.

3. 8 AR LNEIE B IR « K A FAIVER . Wi lal R )il b 35 00 A8 R R 4 FH S5 205K
FZDZ-WI-19 (AT SCAE—AUEUE S S ERR EAF BN Y 703, this procedures involves the
requirement of certificate granting. renewing. suspending. withdrawing. taking back,
and the use of certification marks, which is conducted according to the DZ-WI-19

{public document— The rules of use on certificate and recognition mark) .

4, | Fi3CfEReference Documents
4.1 DZ-QP-02 (INIFH ALY Certification Audit Procedure
4.2 DZ-WI-19 (A FF A AUEUE P S UERR &4 F#U Y public document— The rules of use

on certificate and recognition mark

5. f§i || R BiForms
5.1DZ-FM-21 {H#% G52 WMFE N SANE R E R ) Certification decision for audit files

and process evaluation

5.2 DZ-FM-32 (IAUETEME BS54 / Ik S AL PR S it ) Suspending /Withdrawing/Renewing
certification approval form

5.3 DZ-FM-31 {IAIEBEAS A B HIPR ) Revocation certification notice
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5.4 DZ-FM-31-1 CIAUF¥AHE {5 %NpK) Suspension certification notice
5.4 DZ-FM-33  (PREANIETEHSEEIT5) Renewing certification notice
5.5 DZ-FM-81 { K XKINIEANRIER) DZ certification personnel list
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