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1 H ) Purpose
A ORI, AR RIS 3R S SRS, DULRY 52 8 % 07 BB AN
Bz M 497 K A 1115 2 . We assure all information got from assessment process will be

kept absolutely confidential, for protecting supplier and application’s right and interest and also

company’s reputation.

2 Ju [ Scope
AHEEHTRPEANR (FERZRSRR. DRP A L TAERSMBA L) o This

document is applicable to all DAZHONG staff (contain management committee, work in the name of

DAZHONGQG)

3 BR 3% Responsibility
R B S 73 3 B A 5T SE L AR O BN LR STAR PR AE A L E B9 AT . Al
DAZHONG staff should keep this document be carried out smoothly.

4 FLxE Provision

4.1 ZUR%E {5 B A3 : Following information must be keep confidential.

a) HIE N$EAS FI%dE S S F;  Submitted material and document of application.

b) HAZH TSR A LGB ARSIk . #HEHRE LFHRiE3%; Reference information,
non-conformity report, assessment report and reference record.

c) HIE NESR AT IR {5 25 Application required information.

d) AN E PR R SO S B R 1E B our company’s document and reference information.

e) Nk H T&EF (FlunFH eyl mE E) A% F 15 & Other information not from

customer, such as complainer and legal supervisor

) W AR HAR(E S . Other information related the confidentiality
4.2 REAF 204 Classification of confidential information

RS BARIE TR R TEE, W R u Rt somah, &7 oy B 2 Or s 5 A il R (5
o AFINEANRGEE (FHEE. BEANR BREZHE) | M EGE (S HERH.
BT REE IR 2RO RIRGTRIAE) | R EEAR R S OV B RS

RO RICA . WER A T ERCH: AL BORIE N @ PR % 5 . - Confidential information
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is classified into important confidential information and general confidential information according
to the degree of confidentiality, the scope of involvement and the impact of leakage. The company's
internal personnel information (including auditors, managers, technical experts, etc.), audit archives
information (including application review, audit program management, audit site data, audited party
declaration information, etc.), DAZHONG management system documents as important confidential
information. DAZHONG receives foreign documents, internal notices, notices, publicity materials,
etc. as confidential information.

HEREE A E RS BN SRR 43—4. 556 EIIT: BT RBERERER
N2 DZ-QP-17 (T A EHFEF) #4174 2. Important confidential information and
general confidential information shall be implemented in accordance with the provisions of articles
4.3 to 4.5 of this document; Electronic type confidential information should be managed in
accordance with the DZ-QP-17 electronic document control procedure.

4.3 {r% 2 HE Arrangement of confidentiality
43.1 K ei Loy, MZERE4AIRSCM. sorl5idsx, IR HBCE AT E SO E N,
AT NG FEZ ], WABERTISE AR T7 5 5ofif% #% . DAZHONG headquarters and

site offices should be properly kept 4.1 documents, materials and records, and place them in the

appointed file cabinets, nobody can copy or diffuse and spread in any way on any occasion

4.3.2 AFNIEEB T2, REMUE, FrAa N AR & 0% 1015 B8 B W TAE B t . Without
approval, all staff shall not be allowed to carry confidential information out from workplace, except
for assessment need.

4.3.3 BEATIIZ AL, B AR AL ZHA N 7] 52 B A% T F B ASATLA) 1) DR %5 B 7E o Assessor leader shall
declare company’s confidential rules to customer when perform on-site assessment.

4.3.4 HRZAPTA A, EBHE RSRS8O BER, i S R e Ho8s, A
3 B 5 i -« To all assessors, all materials and documents used in assessment activity shall be
returned after on-site assessment, can’t be used for other purpose.

4.3.5 FHIZHPTE R, FEDL WAL GRS N4 S 32 85 4207 REUE SO gk

to all assessors, can’t request any document and material in name of personal.

4.3.6 MVIES ZFT 1 AR 32 0 A% 58 P R BB ™ R IR

keep confidential for all management and technical document of customer.

4.3.7 TEAR R IC S A EHRN A 33 A o Ry T B R DR 3

keep confidential for information when input in DZ work system
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4.3.8 HAZ L 20 K B AE A IR 43 1) 52 B A% T 35 RHZ AL SRR SGAIE 345 S5 B JCPE R v 3l
A AR, EBERATER T (B ARG BN 2 S AR P B AL ED
SRR MHRIRTENE S JEE S A B . B HAE B, B 7 & AT LA T2 A5 B LS,
# oK LU 55 . Assessor leader should inform the customer in the last meeting that relevant

certificate information will be placed on DAZHONG website publicly. Certificate information
including customer’s company name (or multiple sites are within the scope of assessment by
headquarters and any area location) , relevant regulatory documents, scope, and geographic location.

All other information will be confidential except assessed company permit to public.

439 PEFERE(E B RTEEHIN: Note for the disclosure of confidential information:
a) YT T/ETREHRNLEE BIRALA AR NI . AT VRS 7 AR EARES,  SOK I
@&, 153 P 51 [F 2. When the confidential information must be provided to

other accreditation bodies, peer group assessment scheme of the agreement, shall notify the

activity to the customer, and get the official permission of the customer.
b) HTEJEATILE TR 7 2R b2 7 2 VS B BRAREER ST A AU, 5 W R e it 2 (5
SPGB A A 92 P 8 N . When fulfill the legal responsibility, need provide the confidential

information of the customer, should notice related customers or person, unless defined in law

provision.

4.4 1% 7 % confidentiality commitment

4.4.1 KA N ABINZEEDZ-FM-43 (A IEVE S RE A xR A <GB 7 LR

=

o

DAZHONG all staff should sign the DZ-FM-43 (Impartiality and confidentiality undertaking) , and
assure keeping relevant information confidential.

4.4.2 Z5HEIZZ A RN GIES NS A% H R 23 I PR AR

all relevant participate in the assessment should commit the fairness before perform the assessment.
443 NG, BRSNS R K SR (BOWER S H ) AR o
K, SR HE ASEHANE N R LT SR AT AN E S, DUES g A1
Bo B, NS 53 R[R1EEZ 5 A VTS B BN RESE b A o< 305 Bk

During the assessment performance, for avoiding external assessor or expert have interest
relationship with the customer, shall notify the customer, and provide external personnel's

professional background and the organization's information to the customer. Otherwise, the external
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personnel can’t perform the assessment or avoid contacting relevant documents and materials.

4.5 L RARE M IESSE R, mITEAfRT. KPP aifEREE T REs THATBW A ES
18 FC1EE 51T - Whoever in violation of these provisions and cause consequences shall undertake the
responsibility. DAZHONG headquarters will punish the responsible person and investigate legal

responsibility.
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